[Tpunoxxenue No 2
k npukazy ot 31.08.2021 r. Ne 277- ox

IHon0:keHue 0 321U TE MEPCOHAIBHBIX JAHHBIX
padoOTHUKOB (erepabHOrO OKIKETHOIO yupexaenus «locyrapcTBeHHbIH
PErMOHAIBHBIN HEHTP CTAHAAPTU3ALNH, METPOJIOTHH M UCTILITAHUI
B CTaBponoJibCKoM Kpae,
PecnyOsiuke Uurymerus u KapayaeBo-Uepkecckoi Pecmyoimnke»

1. OOuiue monoxeHus

1.1. Hacrosimee Ilomoxkenue paszpabotaHo B cooTrBeTcTBUM ¢ DenepanbHbIM
3akoHOM oT 27 utonsa 2006 roma Ne 152-@3 «O nepcoHaIbHBIX JTaHHBIX», MPUKA30M
®denepanbHOl CiIy’kObl MO HaA30py B cdepe HHPOPMAUMOHHBIX TEXHOJOTUH U
MaccoBbIX koMMmyHuKaruil ot 24.02.2021 r. Ne 18 «O06 yTBepkieHunu TpeOOBaHU K
COJEP)KaHMIO  corvlacusi  Ha  OOpabOTKy  MEpPCOHANbHBIX  JAHHBIX  JJIA
pacpoCTpaHEeHUs» U ONpPEEsieT MOPSA0K 0OpalleHusl C IEPCOHATBHBIMU JIAaHHBIMU
paboTHUKOB  defepalbHOr0  OIHKETHOTO  yupexaeHus  «locymapcTBeHHbIN
pErHMOHANIbHBIN  [IEHTP  CTaHAapTU3allk, METPOJIOTUM W  HUCMBITAHUA B
CraBpononibckoM  kpae, Pecnyomuke Warymerus wu KapawaeBo-Uepkecckoit
Pecniyomuke» (nanee — ®BY «CeBepo-KaBkasckuii [[CM», paboToaares).

1.2. Tlopsimox oOpamieHuss ¢ TEePCOHATBHBIMH JaHHBIMH HMEET IIEJIBI0
o0ecreunTs coONMoeHne 3aKOHHBIX NpaB U uHTEepecoB PBY «CeBepo-KaBkasckuii
[ICM» u ero pabOTHUKOB B CBS3M C HEOOXOIMMOCTBIO TmoiyueHus (cOopa),
cucremaru3anuu  (KOMOMHHUPOBAaHHWS), XpaHCHHS W  Iepelayd  CBEICHHI,
COCTABJISIIOLIUX MEPCOHATbHBIEC JAHHBIE.

1.3. TlepconanbHbie gaHHBIE pAaOOTHUKA — JIt00ass HHPOPMAIIHSI, OTHOCSIIASICS K
JAHHOMY pabOTHUKY (CyObEKTy TMepCOHAJbHBIX JaHHBIX) M  HeoOXomumast
OBbY «CeBepo-KaBkazckuii [ICM» B CBSI3M C TPYAOBBIMH OTHOILICHUSIMHU, B TOM
qucJie:

- (hamMusns, UMs1, OTYECTBO pabOTHHUKA;

- laTa ¥ MECTO POXKICHUSI paOOTHUKA,;

- aapec nponucku ((paKTHUECKOro MeCcTa MPOXKUBaHKs) PAOOTHHKA;

- CeMeiTHOe, COIMaNbHOE MOJI0KEHNE pa0OTHHKA,

- oOpa3oBanue, npodeccus pabOTHUKA;

- Jpyras aHajoru4yHas uHQOpMalMs, Ha OCHOBAaHUU KOTOPOM BO3MOXKHA
0e301mmnboyHas UIeHTU(GUKAIUS CYObEKTa TEPCOHATBHBIX TaHHBIX.

1.4. Cmenenus O TEPCOHANBHBIX JaHHBIX PaOOTHUKOB OTHOCATCS K YHCIY
KOH(UICHITNATBHBIX (cocTaBnsromux OXpaHSIEMYIO 3aKOHOM TallHy
®BY «CeBepo-Kapkazckuii [[CM»). PexxuM KOH(UIACHIMAILHOCTH B OTHOIICHHH
MEPCOHAJIbHBIX TAHHBIX CHUMAETCS

- B clTy4ae Ux 00e3JIMYMBaHNUS;

- 10 UCTEUEHHUH /5 JIET CPOKA UX XPAHEHUS;

- B IPYTUX CIy4asiX, MPEIyCMOTPEHHBIX (eepaabHbIMU 3aKOHAMH.



2. OcHoBHbIe TTOHATHS. COCTaB NEPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB.

2.1, Jlna ueneir peanmu3auuu Hacrtosmero IlojokeHus HUCIONB3YIOTCS
CJICYIOIINE OCHOBHBIE TTOHSTHS:

- TEpCOHAJIbHBIC JaHHbIE pPAOOTHMKA - B COOTBETCTBUM C IIyHKTOM 1.3
Hacrosmero Ilonoxenus;

- 00paboTKa TMEpPCOHAIBHBIX JaHHBIX pabOTHHWKA - cOOp, CHUCTeMaTH3aIws,
HAKOIJICHHWE, XpaHEHWE, yTouyHeHHWe (OOHOBJICHHME, W3MEHEHHE), HCIOJb30BaHUE,
pacrpocTpanenue (B TOM 4YHCIIEe Tieperada), OOe3IMYMBaHHE, OJOKUPOBAHUE,
YHUYTOXXCHHE TTEPCOHATBHBIX JTAHHBIX,

- KOH(I)I/II[GHLII/IaJIBHO CTb INCPCOHAJIBHBIX JAHHBIX — 06$I3aTeJ'IBHOC, JJIA
CO6J'IIOI[GHI/I$I Ha3HAYCHHOI'O OTBCTCTBCHHOI'O JiMIAd, IIOJIYYHMBIOCTO JOCTYII K
ICpCOHAJIBHBIM  TAHHBIM pa6OTHI/IKOB ) TpC6OBaHI/Ie - HC  OOIIYCKAaThb nux

pacrnpocTpanenus 06e3 cornacusi pabOTHUKA WM MHOTO 3aKOHHOTO OCHOBAHMS,

- pacmpoCTpaHEHUE NEPCOHAIBHBIX JIAHHBIX - JICWCTBUS, HAIMPABICHHBIE HA
niepeadyy nepcoHANBHBIX TAaHHBIX PAOOTHUKOB OIPEACICHHOMY KpYTy JInI] (Tiepenada
NICPCOHAJBHBIX JAaHHBIX) WJIA O3HAKOMJICHHE C TICPCOHAJBHBIMH JaHHBIMH
HEOTPAHUYEHHOTO Kpyra JIMI], B TOM YHUCJe OOHApOJOBaHUE MEPCOHAIBHBIX JTaHHBIX
pabOTHMKOB B  CpEACTBax  MaccoBoM  uHpoOpManuM,  pa3MeEUIeHHE B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEACTABICHHE TOCTYyNa K
MEePCOHATIBLHBIM JAHHBIM PAOOTHUKOB KaKUM-TMOO UHBIM CIIOCOOOM;

- WCIOJIb30BAaHHME TICPCOHANBHBIX JIaHHBIX - JCWCTBUS (omepamuu) ¢
NIEPCOHAJIbHBIMU JaHHBIMU, COBEPIIAEMbIE YIIOJTHOMOYEHHBIM JOKHOCTHBIM JIUIIOM
ObY «Cesepo-KaBkazckuii LICM» B 1ensx NpUHATHS PEIICHUN W COBEPIICHHUS
UHBIX JEUCTBUH, MNOPOXKAAIOMIMX OPUAUYECKAE TIOCIEACTBUS B OTHOIICHUH
pabOTHUKOB JIMOO UHBIM 00pPa30M 3aTPArMBaIOIIMX KX MIpaBa U CBOOObI WIH MpaBa U
CBOOOIBI IPYTHX JIHII;

- OJIOKMpOBaHME MEPCOHAJBHBIX JAHHBIX - BPEMEHHOE IpeKpalleHue coopa,
CUCTEMATU3allMH, HAKOIUIEHUS, HWCIIOJIb30BAHUS, PACHPOCTPAHEHUS IEPCOHAIBHBIX
JTAHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEepeIayu;

- YHUYTOXEHUE MEPCOHANBHBIX MAHHBIX - JCHCTBHS, B PE3yJIbTaTe KOTOPBIX
HEBO3MO)XHO  BOCCTAaHOBHUTH  COAEpPXKAHUE  IEPCOHAIBHBIX  JAHHBIX B
MH(OPMALIMOHHON CUCTEME NMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB WM B pE3yJIbTaTe
KOTOPBIX ~ YHUYTOXKAIOTCSI MaTepHallbHblE HOCHUTENIM MEPCOHAIbHBIX JIaHHBIX
PaOOTHUKOB,

- 00e3/IMYMBaHuE MEPCOHANbHBIX JAHHBIX - JIEUCTBHS, B PE3yJbTare KOTOPBIX
HEBO3MO)XHO ONPEICIUTh MPUHAIIEKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- 0OILEOCTYIIHbIE MEePCOHATIbHBIE JAaHHbIE - MEPCOHAJBHBIE JAaHHbBIC, IOCTYM
HEOTPAaHUYEHHOTO KpPyTa JIUL, K KOTOPbIM MPEIOCTABIIEH C COIIacusl pabOTHHUKA, WIH
Ha KOTOpbIE B COOTBETCTBHM C (peepaJbHBIMM 3aKOHAMHM HE PaclpOCTpaHAETCs
TpeboBaHMEe COOMOACHNUST KOH(PUACHIINATBHOCTH;

- uHpopmanus - cBeneHus (COOOINEHUS, MTaHHBIC) HE3aBHCUMO OT (OPMBI HX
IIPEICTABIICHNUS;



- JIOKyMEHTHUpOBaHHass WHpopManus - 3aUKCHpOBAaHHAS HA MaTepUaIHLHOM
HOCHUTEJNE IMyTeM JOKYMEHTUPOBaHUS MH(OpMAIIUSA C peKBU3UTAMH, MO3BOJISIOMIMMHU
OTNPEAEUTh TaKyt0 HHGOPMALIUIO WA €€ MaTepUalibHbI HOCUTEIIb.

2.2. Undopmanus, peacTapisieMas paOOTHUKOM MPU MOCTYIUICHUH Ha paboTy B
OBY «Cesepo-Kaskazckuii [ICM», nomkHa UMeTh JTOKyMeHTanbHyt0 dopmy. [lpu
3aKJIIOYEHUU TPYIOBOIO JIOTOBOPA B COOTBETCTBUHM CO cTaTheit 65 TpynoBoro komekca
Poccuiickoit denepanun 1110, mocTynaroiiee Ha padoTy, MPeIbsIBIsCT.

- MACHOPT WUJIM UHOM JOKYMEHT, YAOCTOBEPSIONIUMA JINYHOCTD;

- TPYIIOBYIO KHUJKKY, 3@ HCKJIIOYEHUEM CIIy4aeB, KOIJIa JIOTOBOP 3aKIIOYaeTCs
BIICPBbIE, WU PAOOTHHUK MOCTYMAaeT HAa pabOTy HA YCIOBUAX COBMECTHUTEIIBCTBA, WIIH
TPy/AOBasi KHIKKA y paOOTHHKA OTCYTCTBYET B CBSI3M C €€ YTPAaToOil WU IO JPYTUM
IPUYUHAM;

- CTPAXOBOE CBUJIETEIHCTBO TOCYAAPCTBEHHOTO MEHCUOHHOTO CTPAXOBaHUS;

- IOKYMEHTBI BOMHCKOTO y4€eTa - IJIs JIMII, ITO/JICKAIUX BOMHCKOMY YUeTy;

- JIOKyMEHT 00 oOpa3oBaHWHU, O KBaJIU(UKAIMHU WM HAJIUYUU CIICIMAIbHBIX
3HAHUM - TPU MOCTYIUICHUH Ha paboTy, TPeOYIOIIyIO0 CIEeNUaNbHBIX 3HAHUW WIH
CIEUHUAIBHON MOATOTOBKH;

- cBuzeTeNbeTBO O mpucBoennu MHH (npu ero Hanmuuu y paboTHUKA);

- CBUJICTEIIBCTBO O 3aKJIFOYCHHUU Opaka (CBHUICTEIbCTBO O PACTOPIKEHUH Opaka);

- CBUJICTEIIBCTBO O POXKICHUH (feTei);

- BOJIUTEJIBCKOE YIOCTOBEpeHUE (MMPU HEOOXOTUMOCTH);

- MEMIIMHCKAs KHIDKKA (ITPH HEOOXOIUMOCTH);

- aHKeTa.

2.3. Tlpu odopmiennn padbotHuka otaenoM kaapoB OBY «CeBepo-KaBkazckmii
LICM» 3anonnsiercst yaudunuposanHas ¢opma T-2 "Jlnunas xaprouka paboTHHKA",
B KOTOPOH OTpakaroTCs CIEAYIOIIME aHKeTHble U Ouorpaduyeckue JaHHbBIC
paboTHHKA!

- obmue ceeaenus (P.M.0., mata poxaeHHs, MECTO POKIACHHS, T'PaXXIaHCTBO,
oOpasoBanue, Ipodeccus, CTaK paboThl, COCTOSHUE B Opake, MacloOPTHbIC JaHHBIC);

- CBE/ICHUSI O BOMHCKOM YUETE;

- TaHHBIE O TIpHEME Ha padoTy;

- cBelleHus 00 aTTecTaln,

- CBEJICHUSA O TIOBBIIIEHHOM KBalU(DUKAINH,

- CBeJICHUS 0 TPOPECCUOHATIBHOM MEPENOrOTOBKE;

- CBeZICHMsI 0 Harpaaax (MOOMIPEHHSX ), TOUYETHBIX 3BAHUAX;

- CBEJICHUA 00 OTIyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHUsIX;

- CBEJICHUS O MECTE JKUTEJIHCTBA U O KOHTAKTHBIX TeedOoHaX.

2.4. B otaene KaapoB CO3MAIOTCS U XPAHITCS CIEAYIOIIUE TPYIIbl JOKYMEHTOB,
coJiepKaIiue JaHHbIe 0 pa0OTHUKAX B €IMHUYHOM WJIM CBOAHOM BHJIE!

2.4.1. JIOKyMEHTHI, Cofiep KaIlye MepCoOHATbHBIC JaHHbIE PA0OTHUKOB:

- KOMIUIEKCHI JOKyMEHTOB, COMIPOBOXKIAIOIINE MPOIecC 0hOPMIICHUST TPYIOBIX
OTHOIICHU MpHU MpuemMe Ha padoTy, IEPEBOIEC, YBOIHHEHHH,

- KOMIUIEKC MAaTepuajoB MO AHKETHUPOBAHUIO, TECTHPOBAHMIO; MPOBEIACHUIO
cobOecemoBaHUi C KaHIUAATOM Ha JIOJDKHOCTH;

- O/VTMHHHUKH M KOITUH MPHUKa30B (pacropsuKeHUi) 1Mo Kaapam;



- JINYHBIE JIeJIa U TPYAOBBIE KHUKKHU;

- JIeJia, COZIepKalue OCHOBAaHMS K MPUKa3y MO JINYHOMY COCTaBY;

- JIeJ1a, CoZiepKalue MaTepualbl arTeCTaluid COTPYAHUKOB,;

- JIeJia, CoJIepKalue MaTepuasbl BHYTPEHHUX PacCieI0BaHMI;

- CIIPaBOYHO-WH(OPMALMOHHBIN OaHK JaHHBIX IO MepcoHaTy (KapTOTEKH,
JKypHAJIbI);

- MOJINHHUKH U KOTIMU OTYETHBIX, AHAIUTUYECKUX U CIIPABOYHBIX MaTEPHUAOB,
nepegaBaeMbix pykoBoAcTBY DBY «Cesepo-KaBkazckuii [ICM», pykoBoaUTEISIM
CTPYKTYPHBIX IOAPA3ACICHUM;

- KONWU OTYETOB, HAIPABISIEMBIX B TOCYIAPCTBEHHBIE OPraHbl CTATUCTHUKH,
HAJIOTOBBIE MHCTIEKIMH, BBIIIECTOSIINAE OPTaHbl YIIPABICHUS U IPYTUE YUPEKICHHUS.

2.4.2. JlIoKyMeHTaIus 10 OpTraHU3aIUK PadOThl CTPYKTYPHBIX MTOAPa3ICICHUN:

- MOJIOKEHUS O CTPYKTYPHBIX MOAPA3ICICHUSX;

- IOJDKHOCTHBIE MHCTPYKIIUU PaOOTHUKOB,;

NPUKAa3bl, PACHOPSKEHMs, yka3aHusa pykoBojacTBa PBY «Ceepo-KaBkasckuii
LHCMy;

- JOKYMEHTBI IUIAHUPOBAHUS, YUY€Ta, AHAIM3a W OTYETHOCTH II0 BOIPOCAM
KaJIpOBOM PabOTHI.

3.0Opranuzanus 06pad0oTKH EPCOHATBHBIX JAHHBIX PAOOTHUKOB

3.1. OO6paboTka TmEpPCOHANBHBIX JAaHHBIX pAOOTHUKOB OpPTaHHU3yeTCs B
COOTBETCTBHH cO cxeMmol (mpuioxenue 1).

3.2. Bce nepcoHanbHbIC JaHHBIC paOOTHUKA CIIEAYET MOJIydYaTh y HETO CaMoToO.
Ecnu mepconanbHbIe JaHHBIE BO3MOXKHO TOJYYHTHh TOJBKO Y TPEThEH CTOPOHBI, TO
pabOTHHK JOJDKEH OBITH YBEAOMIJICH 00 3TOM 3apaHee (B MMCBbMEHHOH (opme) U OT
HEro JIOJDKHO OBITh TOJyYEHO MHCbMEHHOE comiacue. JlOKHOCTHOE JUIO
paboTonatesns 00s13aHO0 COOOIIUTH PAOOTHHUKY O LETSX, MPEANOoIaraéMbIX HCTOUHUKAX
U CIoco0ax MONy4YeHHUs! MEePCOHAIBHBIX JaHHBIX, a TaKXKe O MOCJEICTBUSIX OTKa3a
paboTHUKA JaTh MUChbMEHHOE COTIaCKe Ha UX MOTyUYEHHUE.

3.3. PaGoronarens He MMeeT MpaBa Moxy4darb U 00padarhiBaTh MEPCOHATLHBIC
JaHHBIE PAOOTHUKA O €r0 PAcOBOM, HAITMOHAIILHOW MPUHAJIC)KHOCTH, TOTUTHIECKUX
B3MJISIIaX, PEJNUTHO3HBIX U (pritocodckux yOSKIEHUSIX, COCTOSIHUM 3]I0POBbS,
WHTUMHOM XU3HU. B ciydasx, HEMOCPEACTBEHHO CBA3aHHBIX C BOIIPOCAMU TPYIOBBIX
OTHOIIICHUH, B COOTBETCTBUH cO cTarbeil 24 Konctutynuu Poccuiickoit @enepanuu
paboTonaTenb BIpaBe TOMyYaTh W 00pabaThiBaTh JaHHBIE O YACTHOM JKU3HH
pabOTHHKA TOJIBKO C €T0 MUCHhbMEHHOTO COTJIacHsl.

3.4. O6paboTKa yKa3aHHBIX TIEPCOHAILHBIX TAHHBIX pA0OTHUKOB pab0TOmaTEIeM
BO3MO)KHA TOJIBKO C MIX cOTyIacHs JI00 0e3 X COTIAacHsl B CIICAYIOIINX CIydasx:

- IEpCOHAIbHBIC JJAHHBIC SBJISFOTCS 00IIEAOCTYITHBIMH,

- TIEPCOHAJIbHBIE JAHHBIC OTHOCATCS K COCTOSHHUIO 3/I0pPOBbsl paOOTHHKA, U WX
oOpaboTka HeoOXxomuMa JIS 3allUThl €r0 JKU3HHU, 3[0POBBS WM WHBIX >KU3HEHHO
BaXHBIX MHTEPECOB APYTUX JIHI] U MOTy4YeHUe cornacus PaboTHIKA HEBO3ZMOXKHO;

- Mo TpeOOBAaHUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHoOB - B Ciyd4asX,
MIPEyCMOTPEHHBIX (eiepaTbHbIM 3aKOHOM.



3.5. Pabotonarens BmpaBe 0OpabarhiBaTh MEpCOHAJIbHBIE JaHHBIE PAOOTHUKOB
TOJIKO C MX MMMCbMEHHOTO COTJIACHS.

3.6. IlucemenHoe cornacue paOOTHHUKA Ha OOpPabOTKY CBOMX IEPCOHATBHBIX
JAHHBIX JOJIKHO BKJIIOYAThH B CEOs:

- ¢daMunuio, UMs, OTYECTBO, aJIpeC CyObEKTa MEPCOHANIbHBIX JaHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPAIOIIETO €r0 JUYHOCTh, CBEICHUS O JaTe BbIJauu
YKa3aHHOTO JJOKyMEHTA U BBIJIABILIEM €TI0 OpraHe;

- HauMeHoBaHue (paMUIHIO, UM, OTYECTBO) U AJIPEC OMEPATOPa, MOIyUJAIOIIeTO
cornacue cyObeKTa MepCOHAIbHBIX JaHHBIX;

- 11eIb 00pabOTKU MEePCOHATBHBIX TaHHBIX;

- MepeYeHb MEPCOHAIBHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX NAeTCsl COTJIache
CyOBbeKTa MePCOHANbHBIX JTaHHBIX;

- MepeyueHb JACUCTBUN C MEPCOHATbHBIMU JAHHBIMHU, Ha COBEPIIECHUE KOTOPBIX
JlaeTcsl cornacue, o0Iiee OMMcaHue UCIOJIb3YEMBIX OIEPaToOpoM CIIoco00B 00padOTKH
MIEPCOHAJIbHBIX JIaHHBIX;

- CPOK, B TEUEHHE KOTOPOTO JCHCTBYET COIIacue, a TakKe MOPSAJOK €ro OT3bIBA.

3.7. Cornacue paboTHHUKA HE TpeOyeTCs B CIACAYIOMIUX CITydasx:

- 00paboTKa MepCcOHANBHBIX JAHHBIX OCYIIECTBISIETCS HA OCHOBaHUU TPyOBOTO
kojgekca  Poccuiickoit ~ ®enmeparuu uiam MHOTO  (peiepajibHOTO  3aKOHA,
YCTaHABJIMBAIOILIETO €€ II€JIb, YCJIOBHS TMOJYYCHUS! MEPCOHAIBHBIX JTaHHBIX U KPYT
CyObEKTOB, II€pPCOHAJbHBIE JaHHBIE KOTOPBIX TOJIEKAT OOpabOTKe, a TaKxKe
OTIPEETICHHOTO TIOJTHOMOYHS paboToaaTers,

- 00paboTKa MepCOHANBHBIX JAHHBIX B LIEJISIX MCIOTHEHHS TPYAOBOTO JOTOBOPA;

- 00paboTKa MEPCOHANBHBIX JaHHBIX OCYIIECTBISETCS ISl CTATHCTUYECKUX WITH
WHBIX HAYYHBIX IIeJIeH MPH YCIOBUM O0S3aT€IHLHOTO 00E3TMYUBAHUS MEPCOHATBHBIX
JAHHBIX;

- 00paboTKa MepPCOHANBHBIX TaHHBIX HEOOXOIUMA JIJIS 3alTUTHI KU3HH, 3T0POBbBS
WJIM WHBIX )KM3HEHHO Ba)KHBIX MHTepecoB PaboTHMKA, eclii MOTyYeHre ero Coriacus
HEBO3MOXHO.

3.8. PabotHuk ®BY «CeBepo-Kaskazckuii [ICM» npencrapisieT B OTaeN KaapoB
JIOCTOBEpHBIE CBesleHus 0 cebe. OTaen KapoB IPOBEPsIeT JOCTOBEPHOCTh CBEACHU.

3.9. B coorBerctBuM co cratbeii 86 TpymoBoro komekca Poccuiickoit
®denepanuu, B IEMsIX oOecrieueHUs MpaB W CBOOOJ 4YeEJIOBEKAa W Tpa)kJIaHHUHA,
reHepanbHbil  gupektop DBY  «CeBepo-KaBkazckuii [ICM» u ero 3akoHHBIE,
MOJTHOMOYHBIE TIPEACTABUTENN MPU 00pabOTKE MEepPCOHATBHBIX TaHHBIX PaOOTHHKA
JOJIKHBI BBITIOJIHATH CIEAYIOIIME 00IIHe TPeOOBaHUS:

3.9.1. OO6paboTka TIEPCOHANBHBIX  JAHHBIX MOXET  OCYIIECTBIATHCS
UCKJTIOYUTEIBHO B IENAX OOecredeHusi COOMIONEeHUST 3aKOHOB WM MHBIX MPaBOBBIX
aKTOB,  CONEWCTBUS  pabOTHHMKAM B TPYIOYCTPOHCTBe,  OOy4eHHMH U
npoecCHOHAIbHOM  MPOJBMXKEHUH,  OOECIeYeHUU  JIMYHOM  0e30IacHOCTH
paOOTHUKOB, KOHTPOJS KOJMYECTBA HM KA4eCTBA BBIMIOJHSIEMON pabOThl |
o0ecrneueHus: COXpaHHOCTH UMYIIIECTBA.

3.9.2. Ilpu omnpenenenun oObeMa U  CcomepkaHUs, O0OpabaThIBAEMBIX
MIEPCOHANIBHBIX JaHHBIX PabOTOAATENh JOJDKEH PYKOBOACTBOBAaThCs KoHCTUTyIHEH
Poccuiickori @enepauuu, TpynoBeiM kozmekcom Poccuiickont denepaunu U MHBIMHA
benepanbHBIMU 3aKOHAMMU.



3.9.3. Ilpu mnpuHATHM pEIICHUH, 3aTparuBalOIIUX HHTEPEChl pPaOOTHUKA,
paboronarenb HE HWMEET IIpaBa OCHOBBIBAThCS HA TIEPCOHAIBHBIX JaHHBIX,
MOJIYYCHHBIX O HEM MCKIIOYUTENIbHO B pe3yJbTareé HuX aBTOMAaTU3UPOBAHHOM
00pabOTKH WIIK AIIEKTPOHHOTO MOJTYUYEHUS.

3.9.4. 3amuTa NEepCcOHATBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HUX
HCIIOJIb30BaHUS yTparbl oOecrieunBaeTcsi PaboronaresniemM 3a cyeT e€ro CpeicTB B
MOPSIJIKE, YCTAHOBICHHOM (heJIepaIbHBIM 3aKOHOM.

3.9.5. PaGoTHWKM W WX TPENCTABUTEIN JOJDKHBI OBITh O3HAKOMJICHBI, TIOJ
pocnuck, ¢ gokyMeHTaMu PBY «Ceepo-Kaskazckuii [ICM», ycTaHaBIMBaOIMMHU
MOPSIIOK 00pabOTKM MEPCOHATBHBIX TAHHBIX, a TAKXKE 00 WX MpaBax M 00A3aHHOCTSIX
B ATOM o0MacTu.

3.9.6. Bo Bcex cimyuasix OTKa3 paOOTHHMKAa OT CBOMX IMpaB Ha COXpaHEHHE U
3alIUTy TaWHbI HEJCHCTBUTEIICH.

4, Hepez[aqa IMCPCOHAJIBHBIX TAaHHBIX

4.1. Ilpu nepenade nepcoHaNbHBIX AAaHHBIX PaOOTHUKA pabdOTOATENb JTOJKEH
coONIoIaTh CIeayoUe TpeOOBaHU:

4.1.1. He coobmiath mepcoHaIbHbIE JaHHbIC pPa0OTHUKAa TPEThell CTOpOHE O€3
MHUCHbMEHHOTO corflacusi paOOTHHUKA, 3a MCKJIIOYEHUEM CIIy4aeB, KOIJla 9TO
HEOOXOMMO B IIEJISX MPEAYNPERKIACHUS YTpO3bl KU3HU U 30POBBIO PabOTHHKA, a
TaK)Xe B CIy4dasiX, yCTAHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM.

4.1.2. He coo0mmaTh nepcoHaNIbHBIC JIaHHBIC PAOOTHHKA B KOMMEPUYECKHUX IETIAX
0€e3 ero MMCbMEHHOTO COTJIACHS.

4.1.3. [lpenynpenutsb Jinil, TOTYYUBIIUX MEPCOHATbHBIE JaHHBIE PaOOTHUKA, O
TOM, YTO 3TH JaHHBIE MOTYT OBITh MCIOJB30BaHbI JIUIIb B LEJAX, JAJI KOTOPHIX OHU
COOOIIeHBI, U TPeOOBaTh OT ATUX JHI[ MOATBEPXKICHUE TOTO, YTO STO MPaBUIIO
cobOmroneno. Jluma, monyuyuBIIME TEpPCOHATbHBIE JaHHBIE pPaOOTHUKA, OOs3aHBI
coOonarh pexuM cekpetHocTH (koHbuaeHmanbHocTH). JlanHoe IlonokeHue He
pacrpoCTpaHsieTcss Ha OOMEH MEePCOHAIbHBIMU JaHHBIMU PAOOTHHUKOB B TOPSIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMHU 3aKOHAMH.

4.1.4. OcyuiecTBasATh Nepeaady nepcoHanbHbIX JaHHBIX PAOOTHUKOB B MpeAeiax
OBbY «CeBepo-Kaskazckuii [ICM» B cooTrBeTcTBUM ¢ HacTosuM [losoxkeHnem.

4.1.5. Pa3zpemaTh JOCTYN K THEPCOHAJbHBIM JAaHHBIM PAOOTHUKOB TOJIBKO
CHEIUATbHO YIOJTHOMOYEHHBIM JIMIIAM, TP 3TOM YKa3aHHbBIC JIMIA JOJKHBI UMETh
paBO MOJy4yaTh TOJBKO T€ TMEPCOHAIbHBIE IaHHBIC, KOTOPbIE HEOOXOMAMMBI JIs
BBITIOJIHEHUSI KOHKPETHOM (PYHKIIHH.

4.1.6. He 3ampammBarh UHPOpPMAIUIO O COCTOSTHUU 370POBBsI paOOTHHKA, 3a
UCKJIIFOYCHUEM TE€X CBEICHUH, KOTOPbIE OTHOCSATCS K BOIPOCY O BO3MOXXHOCTH
BBITIOJTHEHUS PA0OOTHUKOM TPYJOBOM (PYHKITHH.

4.1.7. TlepemaBaTh TepCOHAJBHBIC JaHHBIC paOOTHHKA €ro 3aKOHHBIM,
MOJTHOMOYHBIM TPEJACTABUTENSAM B TOPSIIKE, YCTAaHOBJICHHOM TpydOBBIM KOJIEKCOM
Poccuiickoit ®enepanvu, W OrpaHUYUBaTh 3Ty HWHPOPMALMIO TOJBKO TEMHU
MIEPCOHAILHBIMU JTAaHHBIMH, KOTOPBIC HEOOXOIWMBI IS BBITIOJHCHUS YKa3aHHBIMH
MIPEICTaBUTEIISIMHU MX (DyHKIIHH.



4.2. IlepcoHanbHble JaHHbIE paOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHATCS B OTAEIE
KaJpOB.

4.3. TlepcoHanpHbIe NaHHBIE PAOOTHUKOB MOTYT OBITH TOJYYEHBI, MPOXOIUTH
JaNbHEUITyI0 00pabOTKy U TIepenaBaThCsl Ha XpaHCHHE Kak Ha OyMa)KHBIX
HOCHUTEJISIX, TaK M B AJICKTPOHHOM BHUjE (IOCPEICTBOM JIOKAIBHOW KOMITBIOTEPHOM
CCTH).

44. Tlpu mnomyuyeHWH TIEPCOHANBHBIX JAHHBIX HE OT paboTHHKa (32
UCKJTFOYCHUEM CITy4aeB, €CJIA MEPCOHAIBHBIC JaHHBIC SBISIOTCS OOIIEIO0CTYITHBIMU)
paboTomaTenb 10 Havyaja OOpaOOTKM TaKWX TIEPCOHATBHBIX JaHHBIX OO0s3aH
MIPEIOCTAaBUTh PAOOTHHUKY CICAYIONIYI0 HHPOPMAITHIO:

- HauMeHoBaHue ((amMwins, WMs, OTYECTBO) W aJApecC OlepaTopa WM €ro
IPECTaBUTEIS;

- 1IeIb 00pabOTKU MEePCOHATBHBIX IAHHBIX U €€ MTPAaBOBOE OCHOBAHUE,

- TIpe/IIoJiaraeMble TOIb30BATEIH TEPCOHATIBHBIX TaHHBIX;

- yCTaHOBJICHHBIC (emepalbHBIMA 3aKOHAMHU IpaBa CyOBEKTa IMEepPCOHATBHBIX
JTaHHBIX.

4.5. Cxema nBwxkeHUS HHGPOPMAllUA O TEPCOHANBHBIX JaHHBIX pPaOOTHHKA
yKa3zaHa B IPWJIOKEHUHU K HacTosiiiemy [lonoxenuro

5. JlocTyI K epCcOHAIbHBIM JJAHHBIM Pa0OOTHUKOB

5.1. IlpaBo pocrtyma K TMEpCOHAIBHBIM JIaHHBIM paboTHUKOB DBY
«Ceepo-Kaskazckuii [[CM umeror:

- TEHEPAJIbHBIN JUPEKTOPY;

- 3aMECTUTEIU TeHEPaTbHOTO TIUPEKTOPA,;

- IJIaBHBIN OyXranrep;

- IJIABHBIN METPOJIOT;

- paOOTHUKH OT/E/Ia KaJapoB,

-paOOTHUKK  TUIAHOBO-dKOHOMHYECKOro  otaena (B mpeaenax — CBOCH
KOMITCTCHIIVH);

- paboTHHKH Oyxrantepuu (B mpezesiax CBoei KOMIIECTCHIINH);

- PYKOBOJIMTEIN CTPYKTYPHBIX TOAPA3ACICHUNA 110 HANPABICHHUIO JACATEIHHOCTH
(mocTyn K epCOHAIBHBIM JIAHHBIM TOJILKO PAOOTHHKOB CBOETO MOIPa3CIICHU).

5.2. Pabotauk ®BY «Cesepo-Kakazckuii [ICM» nmeet npaBo:

5.2.1. Tlomy4arh OOCTYN K CBOMM IEPCOHAIBHBIM JTAHHBIM M O3HAKOMJICHHUE C
HUMH, BKJIIOYas MpaBO Ha OE3BO3ME3THOE IIOJYyYCHHE KONUU JIFOOOW 3ammucH,
COJZIEpIKallled €ro NEPCOHAJIbHBIE TaHHBIE.

5.2.2. TpeboBats OT paboTofaresnis YTOUHEHHUS, UCKIIOUCHUS WM UCIPABICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO TMOITYYEHHBIX WM
HE SIBJISIOIINUXCSI HEOOXOUMBIMH JIJTs pab0TOaTENs MEPCOHAIBHBIX TaHHBIX.

5.2.3. [lomy4ars oT pabotonarens:

- CBEIICHUS O JIHIAX, KOTOPbIE UMEIOT JOCTYIl K MEPCOHAIBHBIM JTaHHBIM WM
KOTOPBIM MOKET OBITh MPEIOCTABIICH TAKOH JTOCTYTI,

- TepeyeHb 00pabdaThIBACMBIX IEPCOHANBHBIX JAHHBIX M HWCTOYHUK UX
MOJTYYCHHUS,

- CpoKM 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIC CPOKU UX XPAHCHHUS,



- CBEIEHUS O TOM, KakWe IOPUIUYCCKHE TMOCIACACTBUS ISl CyObeKTa
NEPCOHANIBHBIX JTAHHBIX MOXKET MOBJIEYb 32 CO00W 00paboTKa €ro MepcoOHAIbHbBIX
JAHHBIX.

5.2.4. TpeboBarh u3BeIICHHUS pabOTOJATEIEM BCEX JIMI, KOTOPHIM paHee ObLIH
COOOIICHbl HEBEPHbIE WJIM HEMOJIHbIE TIEPCOHANIbHBIE JaHHble, 000 BceX
MPOU3BEACHHBIX B HUX MUCKIIOUEHUSIX, UCIIPABICHUIX WU JOMOJIHEHUSIX.

5.2.5. OOGxanoBarb B YINOJHOMOYEHHBIA OpraH IO 3alIUTe MpaB CyObEKTOB
MIEPCOHANILHBIX JAHHBIX WM B CyIeOHOM TIOPSIKE HEMPABOMEPHBIC NEHUCTBHS WIIH
oe3meiicTBus paboTomaress mpu 0OpabOTKE U 3alTUTE €T0 MePCOHATBHBIX JaHHBIX.

5.3. KomupoBarh u Jenarh BBIUCKH MEPCOHANBHBIX JIAHHBIX pPaOOTHHUKA
paspeniaeTcsi UCKIIOYUTEIHHO B CIY)KEOHBIX IENAX C MHCHBMEHHOTO DPa3peIICHHS
HavaJIbHUKA OT/IeJIa KaJpOB.

5.4. Tlepenaua wHpOpMAUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO IIPH
MMMCEMEHHOM COTJIACHU PAOOTHUKOB.

6. OTBETCTBEHHOCTD 32 HAPYIICHHS MOPSI/IKA, PETYIUPYIOMIEro 00paboTKy
MEePCOHABLHBIX JTAHHBIX

6.1. Pa6otnuku ®BY «Cesepo-Kaskazckuii [ICM», BUHOBHbBIE B HapyIICHUH
nopsiika OOpallleHUs] C MEpPCOHAJIbHBIMU JAHHBIMHM, HECYT JIUCLUIUIMHAPHYIO
aIMUHHACTPATUBHYI0, TPAXKIAHCKO-IIPABOBYI0 WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (pesiepaibHbIMHU 3aKOHAMM.

6.2. Tenepambnbiii gupekrop DBY «Cesepo-KaBkasckuit ILICM» Hecer
OTBETCTBEHHOCTh 3a HapyllIE€HUE MOpsAAKa OOpalleHHs ¢ MEepCOHATbHBIMA JaHHBIMH
pabOTHUKOB B COOTBETCTBUHM C JIEHCTBYIOLIUM 3aKOHOJATEIbCTBOM.
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